
INTRODUCTION



e-Lab Access Record

Consists of ONE TIME REGISTRATION (user’s 
detail registration) and E-LAB ACCESS 
RECORD (to record daily lab access)

Objectives:
1.Standardize and simplify the lab
application procedure and access record
2.Easy recording and reliable data;
quantitative online record
3. User friendly

• An online laboratory application and access record 
for Teaching & Learning and Research activities

• Applicable to all UMT laboratories



REGISTRATION
STEP BY STEP GUIDELINE



ONE TIME REGISTRATION
IMPORTANT NOTES:

• 1.PLEASE FILL THIS FORM FOR EACH SEMESTER (STUDENT/GRA/RA/FYP)

• 2.ALL USER (INCLUDE LECTURER/ UMT STAFF WHO USE LAB FOR RESEARCH) ARE 

REQUIRED TO REGISTER BEFORE USING UMT LABORATORY FACILITIES.

• 3.PLEASE PREPARE & UPLOAD SEMESTER REGISTRATION SLIP FOR STUDENT CATEGORY.

• 4.PLEASE PREPARE & UPLOAD ACCEPTANCE OR OFFER LETTER FOR INTERNSHIP/ 

RESEARCH ASSISTANT (RA)/GRADUATE RESEARCH ASSISTANT (GRA)

• 5. CLICK THIS LINK FOR STEP BY STEP GUIDELINE: 

https://drive.google.com/drive/folders/1SWzHYQe70pKkHYaPF6L9sGDqIfpFT0t?usp=

haring

https://drive.google.com/drive/folders/1SWzHYQe70pKkHYaPF6L9sGDqIfpFT0t?usp=haring


APPLICANT =
1. STUDENT
2. INTERNSHIP
3. RA/GRA
4. LECTURER
5. LAB STAFF-PRACTICAL SESSION) 
WHO INTENT TO USE UMT LABORATORY ( LAB 
PRACTICAL SESSION OR RESEARCH PURPOSE)

WHO NEEDS TO 
REGISTER?



SYSTEM 
REQUIREMENT

1.Smartphone

2. Internet data/wifi

3. QR & Barcode Apps scanner



REGISTRATION FLOW
Student & internship

APPLICATION
SUPERVISOR:

ACKNOWLEDGE

APPROVAL BY 
LABORATORY 

PERSON IN 
CHARGE (PIC)

LABORATORY USAGE + 
e-LAB ACCESS 

RECORD SCANNING

1st: Supervisor

2nd: Lab Person In Charge

Last:Lab Person In Charge

CHECK APPLICATION STATUS



REGISTRATION FLOW
Lab staff-practical session/ lecturer

APPLICATION
LABORATORY USAGE + 

e-LAB ACCESS 
RECORD SCANNING

1st: Supervisor

2nd: Lab Person In Charge

Last:Lab Person In Charge

CHECK APPLICATION STATUS

APPROVAL BY 
LABORATORY PERSON 

IN CHARGE (PIC)



APPLICANT (category 1):
STUDENT/ FINAL YEAR PROJECT 

(FYP)/ UNDERGRADUATES/ GRA/RA



SCAN QR ONE TIME REGISTRATION

SELECT CATEGORIES

KEY IN YOUR EMAIL

TICK REGISTRATION



FILL IN YOUR DETAILS

TICK ALL LABORATORY YOU NEED

SELECT CATEGORIES

FILL IN YOUR DETAILS & UPLOAD 
YOUR REGISTRATION SLIP

CLICK SUBMIT <FINISH>



CLICK TRACK REQUEST

CLICK  TO CANCEL

CLICK TO OPEN

TRACK YOUR APPLICATION> OPEN 
YOUR EMAIL>SEE NOTIFICATION

1st: Supervisor

2nd: Lab Person In Charge

Last:Lab Person In Charge

CHECK APPLICATION STATUS

APPLICANT WILL RECEIVE 
“COMPLETE” NOTIFICATION 
AS ALL PIC APPROVED



APPLICANT (category 2):
INTERNSHIP ATTACHEMENT



SCAN QR ONE TIME REGISTRATION

SELECT CATEGORIES

KEY IN YOUR EMAIL

TICK REGISTRATION



DURATION FOR INTERNSHIP

FILL IN YOUR DETAILS & UPLOAD 
YOUR OFFER/ACCEPTANCE LETTER

FILL IN YOUR DETAILS

TICK ALL LABORATORY YOU NEED CLICK SUBMIT <FINISH>



CLICK TRACK REQUEST

CLICK TO OPEN

TRACK YOUR APPLICATION> OPEN 
YOUR EMAIL>SEE NOTIFICATION

APPLICANT WILL RECEIVE 
“COMPLETE” NOTIFICATION 
AS ALL PIC APPROVED

CLICK  TO CANCEL

1st: Supervisor

2nd: Lab Person In Charge

Last:Lab Person In Charge

CHECK APPLICATION STATUS



SCAN QR: e-LAB ACCESS RECORD

e-LAB ACCESS 
RECORD

(STUDENT/GRA/RA/INTERNSHIP)



KEY IN YOUR EMAIL> CLICK NEXT

SCAN QR: e-LAB ACCESS RECORD

COMPLETE

SELECT YOUR STATUS 
>CLICK SUBMIT



SCAN QR: e-LAB ACCESS RECORD

e-LAB ACCESS RECORD
(PERSON IN CHARGE;LAB PRACTICAL SESSION )



KEY IN YOUR EMAIL> CLICK NEXT

SCAN QR: e-LAB ACCESS RECORD

SUBMIT>FINISH

SELECT YOUR STATUS 
>CLICK NEXT

KEY IN DETAILS NEEDED

FOR THE LAB PRACTICAL SESSION’S PERSON IN CHARGE ARE 
RESPONSIBLE TO SCAN THE e-LAB ACCESS RECORD


